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The Recycle Swap Stop for <<school name>>!

<<URL>>

Instruction Guide

What is FreeMesa.org?

FreeMesa.org is an online community of people working to make the world a better place by giving things away. Members both give items to and receive items from other members in their local community all for free.  

The items being given away are still perfectly good, but are just in need of a new home.  FreeMesa.org helps the owners find one for them.  In this way, clutter is reduced, money is saved, and the landfill is spared. 

Why Have a Group?

The <<school name>> group on FreeMesa.org creates an online community for the school; and this new community provides many benefits to both the parents and the school.  Specifically the group now lets the parents: 

· Connect the community together

· Easily find needed things for the classroom

· Quickly find a new home for outgrown clothes, toys, furniture, etc

· Save Money with Free clothes, toys, & things

· Using the group Raises Money for the school

How Does it Work?

· Lets take a quick tour and go through the process of giving something away.

The Home Page

· <<URL>>

This is the Group Home Page.  The first time you come here, you will need to create an account.  This can easily be done by clicking on the ‘Create an Account’ link at the top of the page.  

After filling out a short form, an account is created for you.  After that first time, you’d just need to enter your login and password in the upper right form to continue. 
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The Forum

Once you log in, you will be brought to the Offers & Requests forum.  This is the list of all of the Items currently available on the group site. 
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Intro:

In September 1994, a few dedicated parents launched The Aptos Academy to provide a place where learning was valued
where our children could discover and develop their creative talents in a high standards environment, where they would gain
in respect and responsibility — to themselves. to their classmates, to the community. and to the larger world

Abou

We consider ourselves fortunate to have been joined and supported by many parents and educators who share our values
and vision for our children, and by parents who place their children’s education and social development as a priority.

invite you to acquaint yourself with our school
htp:/wwi aptosacademy org/

You wil find enthusiastic and passionate teachers who care about education, who are involved with ther students and
ensure each is engaged and progressing smoothly. These are teachers who treat their students as individuals, and who are
willing to devote their tine whenever needed to ensure the success of their students. Our students are here to learn and are
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found these fundamentals of leaming act as a springboard to the discovery and realization of talents, interests, and
potential

We've come a long way from a home school as the demand for quality education has been enormous. Today, we are proud e
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Posting an Offer

If we wanted to post an Offer to give away an item, say a 15” computer monitor, for example, we could enter this information into the form at the bottom of the page.  When we are done, we click the ‘Preview Post’ button.  The image below is what the preview should look like after we are done.
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Adding Photos

We have a photo of the item we would like to upload with the post, so we click the ‘Add Photos’ button, browse to where the picture is, and click ‘Upload Photo’.  This is what the post should look like after we have done this. 
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Submit!

Since the post is looking pretty good, we click the ‘Submit’ Button.   The post is now successfully created for everyone to see.  In the image below, you can see that the ‘Computer Monitor –15”’ has been added to the top of the list of available items. 

[image: image5.jpg]My Page | Forum | Search | Check Messages | Settings | Groups | Home | Spread The Word! | Press | Logout
[Preview Post:

Search
Search Computer Monitor - 15"
Admin Tools:

Approve Messages Post Type: Offer

Approve New Members
Bulk Add Members
Edit Group Settings
Create News Post

Edit Members Bisn
Revenue Sharing

Edit Banned Members

Add/Remove Forums
Upload/Change Logo

Change Look and Feel

Send Email Announcement

I have a 15" Computer Monitor to give away to someone that
could use

STAR.
WARS

Member Links:
Post Offer/Request
Group Home Page
Group Members
Group Forums

Group Files

Group News

Group Rules

Invite a Friend

Email Announcements
Watch Training Videos Add Photos EditEnry | Submit | Cancel |

=l
e EEm e e





So What Happens Now?

That night an email containing the list of all the offers and requests of that day is emailed to the group members.  This email also contains a link that will automatically log them into the group and brings them to the forum.  

Viewing the Post
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After we have gotten the email and see that there is the offer of a 15” Monitor that is available that would be just perfect for a spare computer we have, we click on the link in the forum and see the post below.  Also notice that there is an estimated distance between you and the item listed on the post.  This is based off of zip code, and gives you an idea of how far you might need to drive to pick the item up. 

Sending a Message

If the item looks like something we might want, we can send the poster a message by clicking the ‘Send a Message’ link at the bottom of the post, which should bring up this page below.  In it we can send the poster a message asking if the item is still available, or for more information about the object.  

[image: image7.jpg]Great Deals,

Approve Messages i Ay G5 i Handpicked Deals
Approve New Members. ) . g‘;gz:;;or:‘:mg
Bulk Add Members Bsncl 1 Wom s

Edit Group Settings Type: Offer S YouRostDeals com
Create News Post .

Edit Members Re: Computer Monitor - 15" Free Stuff & Free

Samples
Free Name Brand

Revenue Sharing

Edit Banned Members | o Products for People.

Add/Remove Forums g Al fgescOffers
Limited

Upload/Change Logo v CooiSavings com

Change Look and Feel
Send Email Announcement

I have a 15" Computer Monitor to
someone that could use

Quality Recycled
— Printing

Edit Delet Full Color Business
Cards, Postcards
Brochures and

More
e wgiprint com

Member Link
Post Offer/Request
Group Home Page
Group Members
Group Forums

Group Files

Group News Stretch Wrap
Recycling

Group Rules Nationwide serice

Invite a Friend for Warehouse
Distribution &

Email Announcements Rt

Watch Training Videos -

Send Brian a Message





What Happens Now?

After we send the message, the poster will get an E-mail, and from here on out the members are in direct contact and can exchange contact information and arrange pick up of the object. 

This allows the giver to clear up some space and get rid of something they no longer need, it saves the recipient money since they don’t have to go buy something brand new, and it saves the landfill from having to store yet another item.  Everyone wins!  

How Does it Raise Money for the school?

· Ad Banners & Revenue Sharing!

FreeMesa.org helps schools & non-profits raise money with a revenue sharing program.  A certain percentage of the time, Ads benefiting FreeMesa are displayed, and the rest of the time, ads benefiting the school or non-profit are displayed.  

There are two options that are offered – Google’s AdSense, and Custom Campaigns. 

Google’s AdSense is a program with Google where they select and display ads automatically.  There is no work required on the part of the school to find advertisers or maintain the ads.  Google does it all, and deposits the money into the organization’s account. The Ads are always family friendly and appropriate.  This is the same program that FreeMesa uses to display ads. 

Custom Campaigns let the organization make private arrangements with local businesses to display their own Ad banners.  These agreements are entirely between the local businesses and the organization, and the group can upload and maintain their own banners – FreeMesa never touches the money.  

Ads Look Like this:


Online Demos

FreeMesa.org has online videos showing how the groups work, and the features they have.  You can check them out here:

Using the Groups:

http://www.freemesa.org/groups
How to Create and Set Up a Group:

http://www.freemesa.org/groupdemo
Using FreeMesa.org at large:

http://www.freemesa.org/demo
